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Bundoora Secondary College 

 

 

General Information 
 

 
 

College No.  01-7874 

 

College Address  Balmoral Avenue, 
  Bundoora 3083 
  (Melway Ref 19K3) 

 

Postal Address  P.O. Box 68 
 Bundoora 3083 

 

Telephone Number  (03) 9467 1511 

Fax  (03) 9467 7370 

E-mail  bundoora.sc@edumail.vic.gov.au 

Web Site Address  www.bundoorasc.vic.edu.au 

Office Hours  8.00 am - 4.30 pm 

 

    

Principal Mr Stephen Smith 

 

 

 

 

 

 

 

 

 

Term Dates – 2010 

 
Term 1 27 January (Teachers only) 

 1 February (Students begin) 

 Finishing 26 March 

 

Term 2 12 April to 25 June  

 

Term 3 12 July to 17 September 

 

Term 4 4 October to 17 December 
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From the Principal 
 

The transition from primary to secondary schooling can be a difficult one and 
demands our full attention.  The major reason for this is that the needs of 
young adolescents in the middle years of schooling, yearôs five to nine, are not 
best met by a major change in their schooling. Throughout these years young 
adolescents need stability, safety and security, connections to significant adults 
and a challenging, engaging curriculum that, taken together, enables them to 
fully develop as learners.   
 
At Bundoora continual improvement in the management of transition is taking 
place. This has involved serious constructive analysis of our practices and 
structures and reflects our commitment to middle yearôs reform. The result is 
evident in our unique Middle Years teams approach to organising learning. 
There is also a greater emphasis on sustained improvements in literacy and 
student engagement in schooling.   
 
The school is on a positive, upwards trend and the school of choice for a broad 
range of our community.  
  
The immediately apparent strengths of the College include: 
 
¶ Strong relationships between students and teachers: we know our students. 
¶ Secure working environment that includes peaceful, expansive grounds and 

landscaped courtyards. We have developed a master plan for landscaping 
of external grounds. 

¶ Extensive co-curricular programs including interschool sport, drama, music, 
arts exhibitions, camps, SRC, amongst others. 

¶ Student Welfare team, led by the Student Welfare Coordinator, supported 
by senior school leader, team leaders, assistants, and the school nurse. 

¶ ECA centre including gymnasium, weights room, well-equipped drama 
studio. 

¶ Well-appointed Arts and Technology wing including two and three 
dimensional Studio Arts, Media Studies, Ceramics, Wood Technology, and 
Food Technology facilities. 

¶ Dedicated computer, music and science laboratories. 
¶ Focus on integrating learning technologies across the curriculum. 
¶ Wealth of resources, including well-appointed classrooms, air conditioning, 

library resource centre, canteen and student relaxation areas. 
 
In addition there is a strong and productive College Council and a very active 
Parents and Friends group which provide direct access to the direction and 
destiny of the College for all parents.   
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Middle Years Teams 
 

Our year 7, 8 and 9 students are organised in teams; Phoenix and Omega.  
The teams concept has its foundations in best practice taken from national 
research.  It has at its core the needs of young adolescents and focuses the 
team teachers on the learning needs of the students within the team.  There is 
inbuilt continuity of focus on studentsô progress through the middle years - the 
teacher is the expert in the way that the student best learns. 
 
As students graduate to year 9 classes and approach the VCE years, they 
operate in the team for classes that are in the core - e.g.: LOTE, English, 
PE/Sport, Maths, but out of the team for others. They are members of the team 
but are increasingly working outside it. 
 
Each Team has a team leader and a team office, located amongst rooms used 
by the team for general classes. Specialist classes such as Science take place 
in a specified team Science room.  Team teachers, staff who teach mostly in 
the team, are located in the team office. Team spaces have been carefully 
designed to match our middle years philosophy, both incorporating a computer 
pod. 
 
Our structure addresses the middle years imperative of increased student 
engagement in an environment that is focused on the relationship between the 
teacher and the learner. Typically teachers take classes for more than one 
subject, therefore specialising in the way that each student best learns. In turn 
this makes communication between home and school, for whatever reason, 
more expedient and contributes to the overall well-being of each student. 
 
I welcome you to Bundoora Secondary College and invite you to discuss our 
programs and our plans for the future with transition staff and myself. 
 
 
 
 
Stephen Smith 

Principal 
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1. An Introduction to Bundoora Secondary College 

 

This Handbook has been prepared to assist you in making the important 
choice of post-primary school for your child.  It outlines some of the issues you 
will need to consider in choosing a new school, and gives a comprehensive 
introduction to Bundoora Secondary College, its aims, facilities, programs, and 
ways of working together with you to give your child an excellent start in life. 

 

College Profile 
 
Bundoora Secondary College is a Year 7 to 12 co-educational post-primary 
College in a quiet residential area of Bundoora, a northern suburb of 
Melbourne.  The College currently has over 600 students, and is well serviced 
by College buses and close to public transport, Latrobe University and RMIT 
Bundoora Campus. 
 
This complex is set on a well-developed, picturesque site within spacious 
grounds that include a variety of playing fields used for sporting activities such 
as cricket, softball, netball, basketball, tennis, football, soccer, hockey, athletics 
and archery. 
 
The core purpose of this College is to provide a broad and challenging 
education in order to develop students' skills, abilities and knowledge needed 
as a foundation for further education, training, work and community 
participation.  This is achieved through programs based on the eight national 
curriculum areas of the Arts, English, Languages other than English, Health 
and Physical Education (including sport), Mathematics, Science, Studies of 
Society and the Environment, and Technology. 
Computers are used extensively within various curriculum areas. 
 
To enhance these programs, students are also encouraged to participate in 
sporting programs, drama and music performances, instrumental music, 
excursions, College camps, art exhibitions and displays, and the Student 
Representative Council. There is also a strong student leadership program that 
provides opportunities for students to develop their skills in this area. 
 
Strong emphasis is placed on catering for the individual learning style of each 
student. Achievements are recognised and celebrated.  Bundoora promotes an 
environment that encourages students to investigate, understand and actively 
participate in their learning through a variety of teaching and learning 
strategies.  Parents are welcome and encouraged to participate in all College 
activities and to work with teachers in developing positive educational 
outcomes for their children. While formal reporting to parents takes place six 
times a year, the College emphasises the continual monitoring and 
communication of student progress to students and parents. 
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The College actively involves its community in the development of its 
educational programs, policies and the provision of a supportive and caring 
environment. This involvement is reflected in the teams and welfare structures 
that are available to assist students and parents. The implementation of the 
Student Code of Conduct results in an environment where students from a 
wide range of cultures and backgrounds exhibit a great deal of co-operation 
and tolerance towards each other. 

The College has promoted the establishment of positive links with its 
neighbouring primary schools as a means of easing the transition of students 
into the College, as well as providing continuity in their educational programs.  

The Grimshaw Cluster was set up several years ago in response to a 
government initiative to have schools from all settings work together, to share 
best practice and to investigate and develop innovative teaching to improve 
student outcomes. While the funding for this program has ceased, Bundoora, 
along with several of our local schools, have committed to retaining the 
Clusterôs excellent working relationship to ensure the best possible outcomes 
for all our students.  

 

Educational programs take place in well-equipped air-conditioned courtyard 
style buildings, which contain specialist areas including the Library Resource 
Centre. The Eca Centre contains a gymnasium, weight training facility, and 
Drama studio. The Arts and Technology areas include Home Economics, Arts 
and Craft, Woodwork, Ceramics, Media and Music laboratories. Science rooms 
are fully equipped for practical experiments and activities. Computer Pods are 
easily accessible throughout the college to support all curriculum learning 
programs. Interactive white boards are providing further technological 
opportunities. 

A canteen operates at recess and lunch times. 
 
The College has, and will continue to, set itself a series of goals and priorities, 
written into its strategic plan, which will see it actively working towards 
continual improvement in all areas of its educational programs. 

 

College Goals 
 
Bundoora Secondary College is committed to addressing the needs of young 
adolescents by following principles that encompass the elements of cognitive, 
emotional, social, cultural, philosophical and ethical development of students. 

Our programs aim to engage, stimulate and challenge students in a nurturing 
environment that promotes life-long learning and a sense of belonging. 
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Our programs aim to: 
 

¶ Enable students to understand themselves and how they relate to each 
other in the school, community and global environment. 

¶ Develop the skills of resilience and self-awareness. 

¶ Develop the qualities of citizenship and an understanding of the political and 
social structures that underpin the way our society operates. 

¶ Engage students in a deeper understanding of the environment, its 
preservation and the notion of a sustainable future in the local and global 
sense. 

¶ Build a culture and environment that will release potential for the pursuit of 
excellence, personal growth, independence and the development of 
personal leadership qualities. 

¶ Challenge students with particular talents and interests and provide 
opportunities for continuing development. 

¶ Create learning partnerships of students, teachers and parents and develop 
programs that allow students to interact with the wider community. 
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2. Starting Out 

 

Orientation Day for Grade 6 Students 
 

Date: December 8th, 2009 

Where: Bundoora Secondary College 

When: 9.00 am. - 3.15 pm. 
 

BBQ lunch and drink will be provided.  Bring your own food for recess. 
 

Students: 

All students are asked to attend an assembly beginning at 9.00 am in our    
Eca Centre situated at the northern end of the College. Students are not 
required to wear school uniform. Wear or bring sports shoes. 
 
After the assembly students will be placed in class groups and a teacher will 
explain the timetable, plan of the school, and other important things you should 
know about Bundoora Secondary College. Please ask questions if you have 
any doubts or concerns.  The teachers here want to help you and make you 
feel confident about joining Bundoora Secondary College.  
  
The program for Orientation Day will be explained to you at the 9.00 am 
assembly.   
 

Parents: 

Please make your own arrangements for collecting your child at 3.15 pm. It will 
be possible for parents to collect their child at 2.30 pm in special 
circumstances. 

 

On this day you have the opportunity to do the following: 

BOOKLISTS 
All students will have received a booklist. Parents wishing to order these books 
and have them delivered to the College, must return the completed booklist to 
the office on this day. DO NOT include any money, you can pay for these on 
pickup. 
 

CHARGES 
The compulsory charges and voluntary levies are due this month and can be 
paid by cash, cheque, credit card or EFTPOS at the office between 8.30am 
and 4.00pm. You will receive a statement from the college prior to Orientation 
Day. 
 
 
 

EMA – Educational Maintenance Allowance 
If you have a Health Care card and wish to pay for your compulsory charges by 
EMA, please bring your card to the office. You can also purchase your school 
books and uniform through EMA. 
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3. How can we help your child? 

 

The College provides a caring and supportive environment, to foster each 

studentôs social, physical, emotional and academic development. 
 

The College operates so that everyone in the school community, including the 

administration, teachers, ancillary staff, students and parents, co-operate to 

ensure that it is a pleasant place in which to work and learn, based on the 

principles of common sense, courtesy and mutual respect. 
 

All Year 7 students are placed in classes and teams, primarily based on 

siblings already attending the school and information obtained from primary 

school teachers and parents.  If you would like an input into your childôs class 

placement, please contact the Transition Coordinator. 

 

Team Leaders 
 

Team Leaders have the responsibility for the day-to-day organisation of Years 

7, 8 and 9 in the College.  They are concerned with matters such as allocation 

of students to classes, student management, providing reports for parents, 

checking student absences, lockers, uniform, welfare, counselling students and 

so on.  Team Leaders Ms Lesley Morath (Omega) and Ms Karina Jaunalksnis 

(Phoenix) often become the main point of contact for both parents and 

students. Each team also has an assistant Team Leader: Ms Nat West in 

Omega and Mr Trent Ross in Phoenix. 
 

If there are any problems concerning the College policy that you are worried 

about, please contact the College and speak to the Principal, Assistant 

Principal, or Team Leaders. If there are any health/personal/family problems, 

which may be affecting your childôs happiness or progress at school, please let 

the Team Leader know.  If you are concerned about your child's academic 

progress, telephone the College and contact the Team Leaders who will make 

arrangements to discuss your concerns in detail. 
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Student Welfare Team 
 
The College has a well-defined Student Code of Conduct, which is a 
comprehensive guide developed by a committee of parents, teachers and 
students with annual input and revision by all sections of the College 

community.  The elements of Student Welfare are outlined here in this 
Section, while the Discipline provisions are covered in Section 10 - "College 
Standards". 
 
Welfare and discipline are inter-related and are an essential part in the 
development of any child. 
 
The current Student Welfare Co-ordinator is Ms Jane Pascoe.  Together with 
Kim Nicholls and Dianne Grech, she is responsible for welfare matters within 
the College.    They will liaise with students and/or parents to: 

¶ Resolve conflicts within the College and/or arising from the family. 

¶ Provide counselling and assistance to individuals. 

¶ Assist in financial claims for Youth Allowance, Maintenance, 
Conveyance Allowances and State Schools' Relief. 

¶ Refers to outside agencies when required. 

¶ The Student Welfare Team also holds regular discussions with the 
School Support Centre Psychologist and become involved in Curriculum 
development at the appropriate levels. They offer assistance to the 
Curriculum Co-ordinator and the Curriculum Committee. 

 
Referrals to the Student Welfare Team may be made by a class teacher, Team 
Leaders and assistants, or may come directly from a student and/or family.  
Students and parents are encouraged to use this facility by contacting a co-
ordinator at the College.  Phone 9467 1511. 

 
School Nurse 
 

In addition to the student services of the welfare coordinator, the school also 
engages the services of a school nurse who is available three days of each 
week. The role of the nurse is to provide health education to students in the 
classroom environment as well as to be a resource for studentsô health 
concerns on an individual basis. As with the Student Welfare Coordinator, 
students may approach the Nurse with issues that are of a confidential nature 
for advice or further action, should it be necessary.   
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Illness at School / First Aid 
 

There is an obligation for schools to provide first aid in cases of accidents or 
illness that occur at the College.  This first aid is administered within the limits 
of staff skills and expertise.  
 

It should be noted that the College does not receive funding to employ a 
qualified nurse for administering First Aid, nor to operate a supervised sick bay.  
Therefore, the sick bay facility is not equipped or supervised for extended 
periods.  If a student is taken seriously ill or hurt, it is essential that contact can 
be made with a parent/guardian to arrange for the student to be collected and 
taken home.  For this reason, it is vital that the General Office is in possession 
of current contact telephone numbers. 
 

The College does not supply or administer students with drugs or medicines 
such as paracetamol. The College does, however, have asthma reliever 
medication (Ventolin) and a spacer device.  Any prescribed medication should 
be provided by the parents or guardians and clearly labelled with the studentôs 
name and dosage instructions.  This should be stored with the First Aid Officer 
in the general office.  
 
If a student falls ill or is injured at school, the following procedure is adopted: 

¶ The student should inform the class or yard-duty teacher, who will enquire 
as to the nature of the illness/injury. 

¶ If appropriate, the student will be directed (or accompanied if necessary) to 
the First Aid Officer for administration of appropriate first aid.   

¶ If the student is unable to attend further classes that day, parents/guardians 
will be contacted by the First Aid Officer and arrangements made for the 
student to go home. Students are not permitted to contact their parents to 
ask to be taken home. 

¶ In an emergency, if the parents or guardians cannot be contacted, the 
College will have the authority to call an ambulance, at no cost to the 
College, to transport the student to hospital. Responsibility for the payment 
rests with the parents. For this reason, membership of an Ambulance Fund 
is recommended if your private health insurance does not cover Ambulance 
emergencies. 

¶ Parents should also be aware that the College does not carry sickness or 
accident insurance for students - this can be obtained privately if desired. 

 
For further information, refer to the list of College Policies contained on this 
College Handbookôs CD. 
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Policies and Processes 
 

The College Council has established Equal Opportunity, Welfare, and 
Integration Committees to develop policies which will ensure that access to 
educational programs is available to all students regardless of sex, race, 
nationality, politics, religion, age, disability, economic hardship or any other 
social or cultural factor, within the limits of health and safety.   

 
The College will act to remove any barriers to full participation arising from any 
of the above factors, and to combat bigotry, intolerance and harassment.  
Curriculum content will encourage equality of participation in all classes. 

 
 

Disability and Impairment 
 
It is the policy of the College that any child from our local community who is 
presented for enrolment will be admitted, subject to the educational programs 
and resources of the College being appropriate to provide adequately for 
his/her needs. 
 
The College accepts the five guiding principles of the Ministerial Review of 
Educational Services for the Disabled (Integration in Victorian Education,): 
 

¶ Every child has a right to be educated in a regular school. 

¶ Non-categorisation of students. 

¶ Resources and service should, to the greatest extent possible, be school-
based. 

¶ Collaborative decision-making processes will be used. 

¶ That all children can learn and are entitled to be taught. 
 
Integration Support Groups will be formed for all students with impairments, 
disabilities or problems in schooling, whether in full-time or part-time 
enrolment. 

 

Financial Assistance - Education Maintenance Allowance  

Parents who hold a current Health Care Card are eligible for assistance for 
their childôs schooling. Your card must be valid as of the first day of term 1 and 
term 3. You will have received a form in your pack or they are available for 
collection at the General Office. 
 
There are two payments which arrive in Term 1 and Term 3 totalling $443 
(correct as of 5/09). The schoolôs portion, which is half, will be used for the 
compulsory charges, such as the planner, locker, swimming and electives etc. 
You have the option of signing over your half, which can be used to purchase 
uniform, books, excursions etc. 
 
This may be arranged through the college bursar, Mrs Lesley Brown. 
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Youth Allowance 
 
This provides financial help on an "income and assets test" basis to students 
who are 16-19 years of age and who are studying an approved full-time 
secondary course. 
 
Information regarding eligibility can be gained by contacting either the Senior 
School Leader at the College, or call at your nearest Centrelink office 
 
 

Welfare Relief  
 
This provides assistance with shoes and clothing to students in need as 
determined by the Student Welfare Coordinator.  Application for consideration 
should be made through the Student Welfare Co-ordinator, and will be treated 
in strict confidence. 
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4. How can you help your child at the College? 

Current contact details 
 
It is vital that the College has up-to-date home and work telephone numbers 
and an email address so that we can easily contact you.  Please advise the 
College office as soon as there is a change in your address, telephone number 
and/or email address. 

 

Illness 
 
Contact details are particularly necessary in case of illness. If your child is 
unwell don't send him/her to school.  We cannot care for your child as well as 
you can.  Limited sick bay facilities are available at the College, and parents 
will be contacted by phone (where possible) if a student becomes ill or is 
injured at the College. 
 
If your child has any medical problems which may affect him/her at College, 
please ensure that you notify the Team Leader and complete a medical plan. 
 

Absences and Absence Notes 
 
Bundoora Secondary College's attendance policy is based on the Department 
of Education, and Trainingôs procedures for the management of school 
attendance and school exemption. 
 
These procedures specify the compulsory attendance at school for children 
aged from 6 to 16 and that it is the parents' responsibility to ensure this occurs 
on a regular basis, unless there is school approved excuse for the child's non-
attendance. See the Attendance Policy for full details and examples of school 
approved absences. 

 
If your child is going to be absent for 2 or more days, please contact the Team 
Leader by either phone or letter.  The office staff also take messages for these 
purposes. Note that Government payments can be affected by absence.  
 
A written explanation for an absence is required on the day your child returns 
to College.  Absence notes should include your childôs full name, dates of 
absence and reason for the absence. These should be addressed to and 
handed to the Mentor Teacher on return to College. 

 

Leaving Early 
 
If your child is required to leave the College early, an explanatory note, written 
and signed by you, is required. Your child must present the note to his/her 
Team Leader to sign and then leave the not in the Assistant Principals office 
when signing out in the Early Leavers log. 
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Late Passes 
 
Students arriving at school after the commencement of classes are required to 
report to the Assistant Principalôs office to sign in. This assists in keeping 
accurate attendance records. Students should have a note from their parents 
clearly stating the reason for being late. Continual lateness without an 
acceptable reason may result in a disciplinary sanction. 
 

Uniform Policy 

Please support our College Uniform Policy.  Make every effort to have your 
child in uniform at all times, and on the odd occasion that he/she has to be out 
of uniform, provide an explanatory note. Students must present the note before 
school at their team office to be issued with a Uniform Pass. Students without a 
pass may receive a sanction. If you have difficulties in providing uniform 
contact the Team Leader or Student Welfare Co-ordinator for assistance. 
 

 

Homework Planner 

Assist your child in the planning and time structuring of homework.  Those 
students without organisational skills and supervision at home can become 
unmotivated.  Please make sure they have a student planner and that it is 

used. Check the planner regularly. Provide a quiet working area for your 
child to complete homework. 

 

Time Allocation 

The time spent by students on homework and study at home will vary with the 
year level and the time of the year. In general it is expected that students will 
be involved in homework and home study for the following times: 
 

Years 7/8   5 ï 6    hours per week 
   
Years 9/10   6 ï 8    hours per week 
 
Year 11/12 10 ï 18   hours per week 

 
These times are only a guide. Well-organised students may complete tasks in 
less than the times suggested. It is not healthy for students to spend excessive 
amounts of time on homework. Where there is a sustained practice of 
excessive homework, students, parents and teachers should discuss and 
establish more efficient time management practices. These may include 
appropriate use of the student planner, use of a year planner, establishing and 
following a regular study routine, consultation with teachers, Team Leaders, or 
the Student Welfare Co-ordinator. 
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Homework and Study at Home Policy 

This document may be read in conjunction with the Homework Guidelines as 
published by the Department of Education of Victoria.  
 
Homework and study at home programs are necessary for students to extend 
the learning and application of skills and concepts taught in the classroom.  
The purposes of a homework and study program are: 
 

¶ to extend learning and give an opportunity to improve understanding 

¶ to encourage and promote organisational skills and the need to meet 
deadlines 

¶ to develop goal setting, initiative, independent learning skills and self-
discipline 

¶ to enable parents to develop familiarity with areas of the school 
curriculum. 

 
A studentôs ability to manage his/her homework and study program is reported 
on by individual subject teachers as part of the interim and semester reports. 
Homework tasks may be included in subject assessment. 

 

Homework and Home Study Tasks 

There are four main types of homework and study at home tasks. These are all 
interrelated and a specific task may cover all 4 types. 
 

Revision -      Revision of the dayôs work in class. Students are more likely to 
                       retain information if it is gone over several times.  

 

Preparation - Reading ahead and collecting material related to a topic being 
                       studied/discussed in class, together with the organisation of  
                       written notes, work folios and materials. These are important 
                       aspects of being prepared for class. 
 

Set work -      Completion of tasks set in class. Assignment work (e.g.  
                       research assignment) that is pre-planned and develops research 
                       skills through the use of printed materials and information  
                       technology.   
 

Reading -       Includes reading set texts, wide reading, reference books and  
                       research materials using information technology. 
 
Students without access to information technology at home are able to use 
school equipment in the library and computer labs. 
 

Homework Club 
 

Homework club operates each Thursday from 3.15-4.15 in the library. Staff are 
available to assist students with their work.  All students are welcome. 
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Responsibilities of Teachers 
 
1. Teachers should include homework and study at home as part of the 

teaching program at all levels of the College. 
2. Homework tasks need to be manageable and related to the topics being 

studied in class. 
3. Expectations regarding the completion of homework should be made clear 

to students. 
4. Teachers should monitor the quantity and quality of the homework 

completed by students. 
5. Students with special needs should be encouraged to complete homework 

tasks that suit their abilities. 
6. There should be a progressive increase in the quantity of homework as 

students pass from Year 7 to Year 12. 
7. Students should be provided with instruction on the development of 

appropriate study skills. 
8. Faculties should develop a homework policy for their courses with the 

nature of tasks specified. 
9. Years 7 ï 10 students should not be set excessive homework over 

vacation periods.  
 

Responsibilities of Students 
 

1. Students are expected to complete homework and study at home on a 
regular basis. 

2. All homework set should be recorded in the student planner. 
3. Work should be completed on time at a high standard appropriate to the 

studentôs ability. Failure to do so may result in disciplinary action as 
outlined in the Student Code of Behaviour. 

4. Students should seek assistance from teachers and parents when it is 
needed. 

5. Students are expected to progressively assume more responsibility and 
independence in managing homework from Year 7 to Year 12.  

 

Role of Parents 
 

Parents play a vital role in this area of schooling through: 
1. providing praise and encouragement; 
2. taking an active interest in the work set; 
3. providing assistance with the set work without doing the work for the 

student; 
4. checking that the work set is actually completed;  
5. providing suitable conditions for the student to complete work. 
6. encouraging reading; 
7. communicating high but realistic expectations for the quality of student 

work; 
8. restricting and monitoring TV watching and computer games; 
9. assisting to organise a program of study; 

10. seeking assistance from the teacher or Team Leader if problems emerge. 
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A Parent’s Guide to Homework and Home Study 
 

Some of the Do's of home study: 

Do help your child to organise his/her home study timetable.  Many children 
are poor planners and do require consistent supervision by parents to assist 

here. This is most important. 

Do insist that your child writes down his/her required homework in a diary and 

that you check it at least once a week. 

Do set aside a suitable place to do home study.  Consider privacy, lack of 
distraction, good lighting and ventilation. 

Do help your child in finding information from various sources for projects.  It is 
helpful for the whole family to become involved in the learning process. 

Do make sure that your child does at least 1 hour of home study a night.  
Remember there are four types of homework: 

Revision  Preparation 

Set Work  Reading 

Usually, revision is not seen by children to be homework at all - except for tests 
- but it is important.  Children are more likely to retain information if they go 
over it several times. 
 
Preparation means reading ahead and collecting material related to a topic 
being studied/discussed in class.  Set work is expected to be done promptly 
because the teacher will certainly check on it. 
 
Reading:  Encourage a wide reading program.  For example, to read in bed for 
20 minutes before sleep is a pleasant and rewarding activity.  We must 
encourage children to read more. 
 

Some of the Don'ts of home study: 

Don't do your child's homework for him/her. 

Don’t nag your child about homework and home study.  Encourage rather than 
make home study a nasty chore that has to be done under threat. 

Don’t expect your child to have the same strengths and weaknesses you or 
your partner had in your College days. 

Don't have unrealistic expectations of your child.  An average of 1-1.5 hours 
per night of home study should be ample. 

Don't allow your child to become unnecessarily upset about home study 

difficulties without contacting the subject teacher to help sort out these 
problems. 

 

NB:  We cannot stress enough the importance of parent involvement and 
supervision of home study.  Please make this a high priority - the benefits can 
be so rewarding! 
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5. College Life 

 

Secondary college routines differ from primary school.  Our middle yearsô 
teams program aims to minimise the number of teachers students encounter 
and provide common workplaces within the College.  
 

Timetables & Class Structures 
 
Each year level is divided into Teams and groups (or forms) of about 25 
children and each group has its own timetable.  The timetable indicates the 
period, the subject (3 letter code), the teacher (2 or 3 letter code), and then the 
room number.  For example, Period 1 ï 12ENG  RN  A2. 
 
The college day is divided into seven periods of 49 minutes each, following the 
schedule below: 
 

 Period 1 8.00 am    -       8.49 am 

 Mentor Group  9.00 am    - 9.07 am 

 Period 2   9.07 am    - 9.56 am 
 Period 3   9.56 am    - 10.45 am 

 Recess 10.45 am    - 11.00 am 
 Locker Bell 11.00 am 

 Period 4 11.05 am   - 11.54 am 
 Period 5 11.54 am   - 12.43 pm 

 Lunch 12.43 pm   - 1.33 pm 
 Locker Bell   1.33 pm 

 Period 6  1.37 pm   - 2.26 pm 
 Period 7  2.26 pm   - 3.15 pm 

 

Students should not go to lockers or the canteen between periods. They need 
to carry sufficient books for two periods.  (An exception to this is Physical 
Education when students need to have a change of clothing). 
 
The only variations to this daily schedule are: 

¶ A shortened day, where seven shortened periods operate with classes 
concluding at 2.30pm.  An example, when a staff professional 
development session is held from 2.30pm to 5.00pm. 

¶ An óextended mentor sessionô or college assembly is held.  In this case 
five shortened periods will operate in the morning to allow the mentor 
session or assembly to be held between 12.10pm-12.42pm. 

 

Daily Bulletin 
 

A Daily Bulletin is prepared and read to students during Mentor sessions each 
day.  Bulletins are also posted on noticeboards in the courtyards during period 
1. The Bulletin is an important means of communication within the College for 
notices of events, room changes, and so on. 
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Using a Student Planner 
 

All students are required to purchase an official College Planner.  The planner 
contains College policies and other information relevant to students.  Planners 
are used for: 

¶ students to keep records of homework and work requirements; 

¶ parents, students and teachers to communicate via the planner; 

¶ encouraging an orderly approach to tasks and to allow students to organise 
themselves effectively; 

¶ the recording of important dates; 

¶ for information about school policies; 

¶ study techniques and practices, and so on. 

 

Lockers 
 

All students are required to store books, bags, sports uniforms and materials in 
a locker. An initial charge of $20.00 provides the locker and a school 

combination padlock for the locker. Students must use the school lock for 

security reasons. Locks may be changed with the Team Leaders if 
combinations are compromised. In subsequent years, there will be an annual 
charge of $10.00 for the use of a locker. 

 

Lunch Passes 
 

Students may not leave the College grounds during school hours unless 
special permission and a pass are first obtained from the Assistant Principal. 
Students will only be granted permission to go home for lunch when written 
permission is supplied by the parents or guardians (and a pass is issued by the 
Assistant Principal), and there is somebody at home to accept responsibility for 
the safety of the student. 

 

Community Service 
 

Students assist in the operation of the College through a day of Community 
Service. óService Studentsô are rostered each day, in their Mentor groups.     
The tasks are supervised by the senior students and co-ordinated by the 
Assistant Principal and include assisting with office work, implementing 
sustainable environmental practice and providing a service to the school 
community. 
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6. College Courses and Activities 

 

The College has a core curriculum for students at Years 7 & 8 that prepares 
students for the wide variety of choices in the Years 9 & 10 elective program 
and the VCE, VET and VCAL courses available in Years 11 & 12. 
 

Enrichment programs provide opportunities for students to extend their talents 
in academic excellence, leadership, sport and the performing arts. 
 

Learning support is provided in the areas of Literacy, Numeracy and English as 
a Second Language for students who demonstrate a need in these areas. 

 

Core Curriculum, Years 7 – 8 
 

Year 7 
 

English, Mathematics, General Studies (History, Geography, etc), Science, 
German, Physical Education, Sport Education, Life Skills, Fine Arts, 
Performing Arts (Music & Drama). 
 
Year 8 
 

English, Mathematics, General Studies, Science, German, Physical Education, 
Sport Education, Pastoral Care, Home Economics/Health, Fine Arts, 
Performing Arts (Music & Drama), Woodcraft. 
 

Subject Descriptions - Year 7 

English 

 

The College places a strong emphasis on the teaching of English.  The Year 7 
program is designed to be both challenging and rewarding for all students.       
It builds on the reading, writing, speaking and listening skills that have been 
established in primary school, and extends these skills in a carefully structured 
and integrated course. 
 

The course will cover writing in a wide range of styles for different audiences; 
reading in groups and individually (with encouragement to participate in the 
"Grab it read it" scheme,) then providing written and oral text responses; and 
speaking and listening in which students prepare, deliver and discuss, short 
talks on various themes. 
 

The Year 7 English program develops students' reading and writing 
communication skills, and provides an excellent foundation for future success. 
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English as a Second Language (ESL)  

 
ESL classes are provided for students who have arrived from overseas within 
the last 5 years and who are not yet fully proficient in English. ESL students do 
not study German. 
 
 

Literacy Support 
 
A program of support for students with difficulties in literacy is provided.      
This program aims to identify students in need of support early in the school 
year. Students may then be involved in an intervention program, where a 
concentrated period of support is given in order to raise the studentsô literacy 
levels, or support is provided in the normal program of instruction. 
Enquiries should be made to the Team Leader or the Literacy Co-ordinator. 

 

Mathematics 
 
At the Year 7 level, the Maths program encourages students to build on the 
knowledge of Maths gained at primary school, and to develop and master 
basic skills in the areas of arithmetic, fractions and decimals.  They will develop 
knowledge of the language of Maths including algebra, geometry, graphs, 
symbols and number laws, and will be encouraged to attain the ability to solve 
problems and use measurement skills to make reasonably accurate estimates 
of measurements and physical quantities.  As well, students will be made 
aware of the practical applications of Maths to real life situations. 
 
In addition to a more traditional approach, some of the lessons will be activity-
based and others will be centred on problem solving. Computers and the 
associated technology will be used where appropriate, and students will be 
offered enrichment material and/or remedial help where necessary.           
Small groups working on projects together will complete some topics. 
 
Assessment will be based on the student's performance in written tests, 
assignments, homework and bookwork throughout the entire year. 
 

German 
 

In Year 7 students are introduced to another culture and language.  The use of 
books, cartoons, videos, audio texts, music and computers are part of the 
course.  Students learn everyday language such as how to greet people and 
introduce themselves, how to count, and how to express their likes and 
dislikes. They will listen to native speakers and copy their way of speaking.  
Students explore aspects of everyday German life in order to learn how 
different life can be in other countries. 
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Science 
 
The goal for science education is to stimulate, respond and nourish such 
curiosity, wonder and questioning. Science provides us with one view of the 
world ï a view that changes as our knowledge and understanding of science 
evolves. We incorporate science in all aspects of the operations of the world 
around us, which separates the science domain neatly into the dimensions: 
  

¶ Science knowledge and understanding  

¶ Science at work. 

 

Science knowledge and understanding  

Here we build student understanding of the overarching conceptual ideas of science. 
These include understanding of:  

¶ the nature and diversity of living things (Biology) 

¶ concepts related to matter (Chemistry) 

¶ concepts of energy and force (Physics) 

¶ the place of the Earth in time (Astronomy) 

¶ how scale is important in relating structure to function at microscopic and 
macroscopic levels.  

 

Science at work  

Through student investigations, insight is gained into science as a human 
activity and the relationship between science, technology and society, now and 
in the future. They explore how science is used in multiple contexts throughout 

their lives and its pervasiveness throughout the workplace. Safety aspects are 
paramount in this investigation and are constantly reinforced throughout all 
coursework.  

 

Humanities 
 
Humanities involves the study of three academic disciplines, History, 
Geography and Economics.  In Year 7 the program focuses on units of work in 
general themes that involve the three subjects.  The aim is to prepare students 
for the elective subjects in the areas of History, Geography and Economics in 
subsequent years. Civics and citizenship is also an integral part of  Humanities. 
The rights and responsibilities of being a citizen is incorporated into many of 
the topics studied. 
 
The themes covered in Year 7 include Mapping, Geography, History, Ancient 
Civilisations, Deserts, the Legal System and Aborigines.  Assessment is 
continuous and involves bookwork, mapping, assignment, projects, topic 
studies and class participation. 
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Life Skills 
 
The subject óLife Skillsô was introduced into the Year 7 Curriculum in 2009. The 
College felt that there was a strong need for students to develop strategies and skills 
that would help them cope successfully with secondary schooling and give them an 
appreciation of continual learning throughout their life. 
 
In particular the course would: 
 

¶ Have a strong focus on the celebration of student achievement, 

¶ Encourage students to use a variety of tools and strategies in the presentation 

of their work; 

¶ Provide checklists that students could tick off that would highlight the skills 

they were acquiring; 

¶ Incorporate and utilise elements of ómind mattersô such as the thinking tools, 

collaborative learning, research, active listening, document skills and working 

independently. 

 
Staff with expertise in their field would teach in this area and students would rotate 
approximately every 6 to 8 weeks. There will be an emphasis on team building 
activities that will strengthen staff and student relationships across the year level. 

 
Pastoral Care Year 8 
 
Students will be involved in a Pastoral Care program in Year 8. The program is 
offered for one period per week. The course focuses on seven specific areas: 
 

¶ Understanding the many changes of adolescence 

¶ Building self confidence and communication skills 

¶ Understanding and managing feelings 

¶ Improving friendships and resisting negative peer pressure 

¶ Strengthening family relationships 

¶ Living healthy, drug free lives 

¶ Setting goals for successful and healthy living 
 

Fine Arts 
 

The Year 7 Art program embraces a variety of activities such as drawing, 
painting, print making and construction. The course introduces elements of Art 
and Design. Students are encouraged to develop techniques that enable 
creative expression in 2 and 3D art forms within an environment that is both 
enjoyable and comfortable. 

 
We use animals as our inspiration, develop our art language and study the 
work of famous artists and art movements.
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Performing Arts – Drama 
 

The Drama program is student-centred and activity-based.  Students learn 
actively through the imaginative process of taking on a role i.e. "stepping into 
someone else's shoes." Through role-play they explore and extend their 
understanding of a range of human ideas and experience from many 
perspectives, and develop their imaginative, creative and artistic potential. 
 
The College Drama also holds an annual, whole school theatre production. 

 
Performing Arts – Music 
 
At Year 7 classroom music is a core subject.  During the year, students will be 
actively involved in listening to, composing and playing music using classroom 
instruments.  Melodic notation, the different types and families of instruments, 
keyboard techniques and guitar chords are also studied. 
 
In Year 7 instrumental music is also offered.  Students are given a semi-private 
lesson once a week on a woodwind, brass or percussion instrument, and 
participate in the training band.  Performances take place throughout the year. 
 

Physical Education 
 
The Physical Education program is sequentially designed to progress students 
from basic skills through to complicated skills in Athletics, Fitness, Minor 
Games, Gymnastics and Dance. The program encourages sportsmanship, 
team spirit and participation.  Students are expected to change into full 
Physical Education uniform for all classes.  The well-equipped gymnasium and 
ECA centre provides an ideal venue for these activities. 
 

Sport Education 
 
Students will have the opportunity to display and further develop skills learned 
in Physical Education through participation in the extensive Sport program, 
which operates at both inter and intra-school levels. Sports actively participated 
in at BSC include basketball, volleyball, baseball, softball, athletics, swimming, 
soccer, football, tennis, table tennis, hockey, badminton and netball. 
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 Curriculum Profile Years 7 and 8 
 

 

Year 

Level 

 

 

 

Domain 

 

Year   7 

 

 

Year   8 

 

Subject 

 

Duration 

 

No. of 

Sessions 

per week 

 

Subject 

 

Duration 

 

No. of 

Sessions 

per week 

ENGLISH English Full Year 5 English Full Year 5 

MATHEMATICS Mathematics Full Year 5 Mathematics Full Year 4 

SCIENCE Science Full Year 3 Science Full Year 3 

LOTE German Full Year 2.5 German Full Year 3 

STUDIES OF 
SOCIETY & 
ENVIRONMENT 

General Studies Full Year 3 General Studies Full Year 3 

TECHNOLOGY 

 

and 

 

THE ARTS 

 

Home 
Economics 

Art* 

Drama* 

Music* 

1 semester each 
 
*2 of The Arts & 
Technology 
subjects are 
undertaken each 
semester 

2.5 Woodcraft 
 

1 subject each 
semester 

3 

2.5 Fine Art 

 

 

Performing Arts: 
Music 
Drama 
 

1 semester 
 
 

 
1 subject each 
term of a 
semester 

4 
 
 
4 

HEALTH & 
PHYSICAL 
EDUCATION 
 

Physical 
Education 

Life Skills 

Full Year 
 

Full Year 

 

2 
 

2.5 

Physical 
Education 

Pastoral Care 

Full Year 
 

Full Year 

2 
 

1 

 Sport Education Full Year 2 Sport Education Full Year 2 

 30  30 
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Year 9 and 10 Middle School Structure 
 
Year 9 students will continue to be part of the Middle Years Teams for their 
core subjects of English, Mathematics, LOTE ï German, Health and Physical 
Education.  They will be able to select subjects from the Year 9/10 elective 
program that includes studies in each of the Domains ï the Arts, Science, 
Humanities, Information and Communications Technology, and Design and 
Technology. 
 
Year 10 students will join the Senior School.  The core studies are English and 
Mathematics with selections of subjects to fulfil their course requirements from 
the Domains of the Arts, LOTE ï German, Health and Physical Education, 
Science, Humanities and Information and Communications Technology, and 
Design and Technology.  In addition to these choices, students may have the 
opportunity to undertake Extension Studies in VCE or VET Units.  Access to 
these programs will depend on performance in Year 9 studies as well as the 
advice from their teachers and course counsellor. 

 
Senior Programs 

 
Victorian Certificate of Education:   
 
The VCE units being offered are listed below: 
 
Accounting History 
Biology  Health & Human Development 
Business Management  Legal Studies 
Chemistry   Mathematical Methods 
Design & Technology (Wood) Media Studies 
Drama Multimedia 
Economics Music Performance 
English Physical Education 
English Literature Physics 
Food & Technology Psychology 
Foundation Mathematics Specialist Mathematics 
Further Mathematics Sport and Recreation 
General Mathematics Studio Arts 
Geography Visual & Graphic Communication 
German  
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Vocational Education and Training (VET) 
 

The College offers VET units on campus or in partnership with 

neighbouring schools and TAFE Institutions in the area.  On completion 

of the VET course, students will receive a minimum of a Certificate II 

qualification. Examples of subjects offered are: 
 

On Campus  Off Campus 

 
Beauty Business   Information Technology 
Media Furnishing   Hospitality 
Music Music Industry  Automotive 
Sport and Recreation Hairdressing   Building & Construction 
Textiles Dance    Engineering 
  Electro technology   
 Community Service (Childcare) 
 
 
See the Programs and Pathways Coordinator or the Careers Coordinator for 
further options that may be available. 

 
Victorian Certificate of Applied Learning (VCAL) 
 
This combines study and work placement to equip students with key 
competencies and vocational work place readiness.  
Students complete 4 strands plus one VCE subject. Strands consist of: 
 

¶ Literacy / English 

¶ Numeracy / Maths 

¶ Work related skills ï WRS (100 hours) 

¶ Personal Development skills ï PDS (200 hours) 

¶ Industry skills ï VET (Vocational Education & Training 
     PLUS 

¶ VCE Industry and Enterprise (Unit 1 and 2) 
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Student Leadership Opportunities 
 
The College fosters the development of leadership skills through a range of 
student programs.  Students are encouraged to take an active role in College 
life and are ensured a forum to voice their ideas and opinions.  Student leaders 
also represent the College in a wide variety of community youth-based 
programs. 
 

Student Council 
 
The Student Council, comprising students from each Year Level, provides 
leadership opportunities for students to be involved in the running of their 
College by offering a forum for communication among students, and between 
students, teachers and College management. 

 

The Student Council aims to:  
 

¶ represent students in all areas of College life; 

¶ organise and run student-initiated activities; 

¶ assist new students to settle into the College; 

¶ help promote a positive image of the College; 

¶ develop students' abilities to conduct meetings and to understand meeting 
procedures. 

 

The Student Council usually sends 2 representatives to College Council 
meetings, and participates in Committee work as appropriate. 

 

School Captains     -  male and female 
 
Vice Captains   -   male and female 
Phoenix Captain   -   Year 9 male and female 
Omega Captain   -   Year 9 male & female 
 

Sports Captain 
 
Senior Sports Captains     -  Year 10, 11 or 12 male and female 
Phoenix Sports Captains    -  Year 7, 8 & 9 male & female 
Omega Sports Captains    -  Year 7, 8 & 9 male & female 
 

Peer support leaders    -  Year 10  students 

 

Community Students    -  Year 7-12 students 
 
Library monitors /assistants   
Canteen assistants   
Office assistants 
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Co-Curricular Activities 
 

Instrumental Music and College Bands 
 
The College has an instrumental music program open to all students.             
All instrumental students are required to participate in either the junior or senior 
College band.  Other instrumental groups are formed from time to time for 
special performances, e.g. stage band, jazz band. 
 
Recruitment for the Junior Training Band takes place in Term 1 each year 
during which time all Year 7 students are surveyed for musical qualities and 
instrument preferences.  An information evening is held to explain the 
commitment and motivation required to be a member of the bands.  The date 
for this evening is publicised well in advance via the College Newsletter. 
 
Tuition is provided free of charge.  However, there are charges for sheet 
music, uniform, instrument hire and maintenance. 
 
Rehearsals and performances are held out of normal College hours (i.e. before 
school, and evenings).  All members are required at rehearsals and 
performances.  Groups of interested students are provided with opportunities 
to perform in various ensembles ranging from recorder groups to rock bands.  
Rehearsals take place at lunch times. 
 

Drama Productions, Music Performances 
 
Due to the availability of a well-equipped Drama Studio in the Ecacentre, 
Drama classes are able to stage productions of high quality in which a strong 
level of student involvement is encouraged in all areas of production.  As well 
as acting, song, and dance, students participate in play writing, production, 
costume, sound, lighting, video, front of house and stage management.   
 
The College bands perform publicly throughout the year, not only within the 
College, but at other schools, shopping centres, and competitions, etc.  
Members learn the art of working as a team, whilst enjoying a range of social 
contacts that are of lasting benefit.  Good musicians are also given the 
opportunity of auditioning for the Victorian State Honours Band which performs 
under guest conductors at sell-out concerts. A number of Bundoora Secondary 
College students have enjoyed this privilege! 
 

Art Exhibitions 
 
The College normally features the artwork of its students in the office foyer 
display throughout the year.  In addition, there is an annual Art Show held at 
the College, which celebrates the best work of students in all areas of the Art 
curriculum: painting, drawing, textiles, ceramics, graphics, multimedia, home 
economics and woodwork.  These exhibitions are well worth a visit. 
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Careers 
 
The aim is to increase students' understanding of their own interests and 
abilities, and relating them to occupational choices providing pathways to 
fulfilling careers. Students in Y9-12 have an individual pathway plan and 
associated support to enable a successful transition to further education, 
training or full time employment. All year 10 students participate in the Careers 
Fast Track Program enabling them to identify future career possibilities with the 
option of completing a week of work experience. 

 
Camps & Excursions 
 
All out-of-college activities have a strong educational focus, and students are 
expected to participate in each activity.  Excursions and camps are offered at 
different times during the year, depending on the Year level and curriculum.  
Year 7 participate in a transition activity program early in the year. 

 
Media Centre / College Radio Studio 
 
Bundoora Secondary College has a well-developed Media Studies program 
that is available to students from Year 9 to Year 12.  An introductory course 
covering the areas of photography, video production and radio broadcasting is 
provided for all students in Years 9 and 10. 
 
The College has identified Media Studies as a priority for development.  State-
of-the-art digital video technology is currently being introduced to Year 9 & 10 
courses as the equipment and facilities are expanded. 
 
Media Studies facilities include a studio/classroom, radio studio (located off the 
Music room), video and video editing suites.  These areas contain the following 
equipment: 
 

Studio/Classroom - Digital cameras, DVD and data projector. 
 

Video Editing Suite - this area contains an editing controller, heavy-duty 
video recorders, monitors and a computerised graphics/titling facility 
operated in conjunction with the editing equipment. 
 

Radio Studio - this is a joint Media/Music facility constructed with funds 
from an innovative technology grant.  The studio contains a mixing desk, 
tape deck, CD player, studio turntables, microphones, amplifiers, and 
high-quality recording equipment, both fixed and portable.  Programs from 
the studio are able to be broadcast "live" to various areas around the 
College via a landline system. 
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Presentation Ball 
 
In mid-year, a Presentation Ball is organised by the Parents & Friends 
Association for Year 11 students and partners.  From small beginnings, the 
Ball is now a social highlight of the College year.  It is also an interesting 
educational experience for maturing young people to take on the responsibility 
for training and organising themselves to make the event the success it has 
become. 

 
Valedictory Dinner 
 
The last formal College function for final year VCE students and their parents is 
the Valedictory Dinner held just prior to the final exams.  Two students are 
nominated to deliver the Valedictory addresses and farewell the College and 
fellow students.  Dinner and dancing then wind up a 6-year career at Bundoora 
Secondary College on a happy note. 
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7. Student Progress 

 

Assessment & Reporting 
 
Assessment at Bundoora Secondary College is based on the individual's ability 
to achieve goals laid down by each subject area.  This assessment is 
continuous with formal reporting taking place: 
 

Interim Reports, every six weeks - designed to give students and parents a 
preliminary guide to attitude and academic achievements; 
 

Full Written Reports, twice yearly - are a much more comprehensive report 
of attitude and academic results for the concluding semester or year.  
 

Parent/Teacher interviews ï are conducted in Terms 1 and 3. 
 

Schedule of Reporting 
 

1. End of  Term 1 
Interim Reports are issued to parents of ALL students (7 - 12).  Interim Reports 
are posted home on a six-week rotation. A three-way conference 
(Student/Parent/Mentor Teacher) is held early in Term 1 to help studentôs 
establish their goals and focus for the year. 
 

2. End of Term 2 
Full written reports to parents on ALL students (7 - 12).  These reports cover 
the first semester only.  For Year 11 and 12 students, the assessment 
incorporates the Unit 1 and 3 results respectively.  While these comprehensive 
written reports are considered to provide sufficient information for the majority 
of parents, interviews are arranged if requested. 
 

3. End of Term 3 
Interim Reports are issued on ALL students (7 - 12).  Interim Reports are 
posted home on a six-week rotation. A three-way conference is held to 
evaluate the studentôs progress, to assess the current goals the student has 
set (and make changes if necessary) and then to re-focus for the second half 
of the year. 
 

4. End of College Year 
Full written reports to parents on ALL students (7 - 12).  These reports cover 
second semester only. Year 11/12 students also receive the end of semester 
reports, in addition to their VCE Certificates summarising their full-year/final 
VCE results. 
 

Parents who may be concerned about the progress of their child are 

welcome to contact Team Leaders to arrange a time for less formal 

discussion at any time through the year. 



J u n i o r  S c h o o l  H a n d b o o k  2 0 0 9  

36 
 

 
 

Student Promotion 
 

For Years 7-9:  The Years of Compulsory Education 
 

In Years 7-9, Bundoora Secondary College will make every effort to keep 
students with their peer groups.  Consequently it is the College policy to 

promote students to the next level at the end of the year, unless there are 
overwhelming reasons for not doing so, based on a combination of: 
 

¶  reports from teachers on achievements of set goals and attitude towards 
studies; 

¶  reports from the Team Leader; 

¶  submissions from parents and the student. 
 
The Team Leader will then initiate discussions and counselling of these 
students, their parents/guardians and, where appropriate, the Principal or 
Assistant Principal, to determine the most appropriate action for the student's 
welfare.  

 
For Years 10-12:  The Years of Post-Compulsory Education 
 
Bundoora Secondary College is working towards students assuming active 
responsibility for their own learning and contracting voluntarily into courses, 
with acceptance of requirements associated with them.  As a result, promotion 
in Years 11 and 12 is NOT "automatic".  In determining how students have met 
what they contracted to do, the following factors will be considered when 
deciding whether a student should be recommended for promotion: 
 

¶ the overall level of achievement of set goals and attitudes towards study; 

¶ the level of achievement in those subjects that lead on to related subjects 
for the next year; 

¶ the level of effort and application shown in the current year; 

¶ attendance and reasons for non-attendance; 

¶ the ability of the College to offer a course of subjects appropriate to the 
student. 

 
If, as a result of reports received from the student's senior teachers and 
Careers teacher, the studentôs promotion is in doubt, the Senior Team Leader 
will arrange a meeting between the student and parents and, where 
appropriate, Principal and/or Assistant Principal, to advise and counsel the 
student as to the most appropriate course of action for the student's welfare. 
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Student Booklists and Subject Charges 
 

The College uses an official book supplier, North of the Yarra Books,             
56 Strathallan Road, Macleod.  There is a booklist issued towards the end of 
November each year, indicating the material required for the following yearôs 
study.  Our policy is to keep books on the list for three years at a minimum.  
This is, in fact, the life of a book these days!  It allows for a reasonable second-
hand market, so keeping costs down.  Sometimes publishers issue new 
editions to keep pace with state-wide curriculum changes ï this is out of our 
control and always sparks concerns about the escalating costs of government 
education. 
   
Parents may be asked to provide, or pay the school to provide, materials or 
services such as the following: 
 

¶ student requisites and stationery (pens, pencils, exercise books); 

¶ student computer printing beyond the needs of the Domain areas 

¶ materials for electives, where: 
- the student consumes or takes possession of the finished articles 
- the payment sought is the difference between the basic 

materials/services and the higher cost alternatives. 

¶ programs provided by outside specialists (e.g. visiting artists, speakers, 
performers); 

¶ camps and excursions which are integral to the curriculum and which all 
students are expected to attend; 

¶ combination lock and locker rental; 

¶ school uniform; 

¶ college planner. 
 
Complete details of relevant charges are distributed each November.  Parents 
can be assured that the philosophy of Bundoora S.C. Council is to minimise 
costs to parents. This leads our charges to be among the lowest in this district. 
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8. College Facilities 
 

Originally known as Greenwood High, the school was built in 1969, is of brick 
construction and the school forms a large óHô around two enclosed courtyards.  
The Plan below shows the layout and location of the various blocks and 
facilities. 
 

W 
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Environment 

The College is surrounded by parkland planted with native trees and shrubs, 
providing a picturesque atmosphere and plenty of summer shade.                
The Eca centre, of matching construction, was added some years later, and 
provides an excellent physical education, sporting, drama and recreational 
venue.  The centre is hired outside school hours by community and sporting 
bodies. 
 
All College buildings are heated throughout in winter, and some are not air-
conditioned in summer. Thanks to a generous donation from the Parents and 
Friends Association, ceiling fans have been installed in classrooms.               
Air conditioning has been installed in the Junior Team areas and in the areas 
that use computer technology, as the machines generate heat and must be 
kept cool for efficient operation. Air conditioning is being phased in throughout 
the entire College over the next 2 years.  Students are expected at school on 
hot days with programs adjusted to suit the conditions of work. 
 
The central area of the College, the canteen and administration blocks, have 
been linked by a roof providing students with a large undercover shelter with 
tables and chairs. The two quadrangles have been redeveloped in recent times 
to provide attractive, functional outdoor shaded areas, conducive to students 
mixing in a tranquil setting. The College Council has approved a policy aimed 
at regular cyclic maintenance of these valuable facilities. Further development 
of outdoor passive and active use areas is continuing. 
 

Library / Resource Centre 
 
The library (H block) has a large collection of books, newspapers, information 
and research resources, and incorporates computerised borrowing, extensive 
audio/visual resources, an interactive satellite video link, computers with CD-
ROM, internet access, and photocopiers for student use. 
 
The library is open from 8.30 am until 4.00 pm each day, subject to the 
availability of staff. Students may use the library before school, during 
lunchtimes and after school, provided library staff are available to supervise. 
The library is closed for students at recess. 
 
A Homework Club operates in the library on Thursday afternoon, 3.15-4.30pm. 
Teachers are often available then for individual assistance. 

 

College Canteen 
 
The College contracts the services of a canteen manager to provide a wide 
range of hot foods, rolls, sandwiches, drinks, etc. The canteen is open from 
8.00 am, and at recess and lunchtime, closing at the end of lunchtime. 
Lunches may be ordered at the canteen before 9.00 am each day.  Students 
who have ordered lunch may enter a priority queue to obtain their lunch more 
quickly. 
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Computer Facilities 
 
The College has extensive computer facilities in recognition of the growing 
importance of computers in education and, indeed, within the wider community.  
All students, after agreeing to the óInternet Acceptable Use Policyô, will be 
provided with personal access to the internet. All students have access to the 
education cache that provides resources for class use. A charge is applied for 
students wishing wider internet access. Opportunity to gain the maximum 
benefit from computer technology is provided through the use of classroom 
and library computer networks.   
 
Specialist computer facilities are available in Graphics, Media and Music. 
Students are able to use the computer facilities across a range of subject 
areas, during lunchtime, and after school (by arrangement). Senior students 
have access to a computer study room. Computer pods (small groups of 
computers located adjacent to classrooms) have been constructed in strategic 
locations around the college, such as the Team areas, the arts area, and so 
on. 
 
The College generally follows industry trends with computers, employing an 
IBM compatible network running Microsoft software applications.  The network 
provides word processing, spreadsheet and database, desktop publishing and 
other specialist applications. 
 
The College Council recognises the importance of quality computer equipment 
to students who will no doubt use them in almost any occupation they choose 
these days, and invests many thousands of dollars annually to continually 
improve these facilities. 

 

Sporting Facilities 
 
The extensive grounds surrounding Bundoora Secondary College provide 
ample space for the playing of outdoor sports such as cricket, soccer, football, 
basketball, tennis, hockey and archery.  
  
The Eca centre caters for all indoor sports including basketball, netball, 
badminton and table tennis, as well as Phys Ed, gymnastics, weight training, 
and a Drama Studio. 
 
An all weather synthetic surface the size of two tennis courts exist for tennis, 
netball and a variety of other sports. 
 
A four lane 400m synthetic athletics track has recently been added to the 
College grounds, to further enhance our sporting facilities. 
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Recreation Areas for Students 
 
The College encourages its students to engage in recreational activities during 
recess and lunchtime.  The extent of these activities is limited to the available 
resources and the extent to which appropriate "Duty of Care" can be exercised 
by supervising staff.  
 
Supervised areas for recreational activities at lunchtime include: 
 

The Library - This facility is available to any student from 12.40 pm - 1.30 pm 
to borrow/return books, study and/or research, read, complete set work, to 
borrow/use board games, and computer use. 
 

Computer Rooms - Some of the computer room are made available for 
student use during lunchtime from 12.40 pm - 1.30 pm for the purpose of 
completing class/home work, assignments, projects, and SACôs.  In the Junior 
Teams students are able to use the pods at lunchtimes for games. 
 

Ecacentre - This is available for student use from 1.00 pm - 1.30 pm.  To use 
this facility, students should arrange a booking with the Physical Education 
teacher rostered for duty at the Eca centre.  On some occasions the centre 
may be reserved for sports practices. 
 

Sports Equipment  - This is available each day, at lunchtime, from the Team 
(Phoenix/Omega/Senior) staffrooms. Equipment is signed out and is to be 
returned before the end of lunchtime. 

 

 Areas that are "Out-of-Bounds" 
 
The College has a responsibility to provide appropriate supervision for the 
welfare of its students and to ensure the available facilities remain in a 
satisfactory condition.  Consequently the following areas are specified as      
"out-of-bounds": 
 

¶ Areas outside the fenced boundary of the College and immediately 
adjacent to those fenced areas, except where permission is granted and 
a pass issued. 

¶ Area behind or immediately adjacent to the Eca centre. 

¶ Area behind J Block where staff cars are parked. 

¶ All areas beyond the soccer field. 

¶ Any unsupervised classroom. 
 
Students found in these areas can expect an appropriate consequence to be 
enforced. 
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College Buses 
 
The Dysonôs bus company provides a service for Bundoora Secondary College 
students from Mill Park and Norris Bank.  This service collects Bundoora 
Secondary College students exclusively and arrives and departs from the 
grounds of the College.  Students travelling by buses should be familiar with 
the College Code of Behaviour for Safe Bus Travel. 

 

Morning Service 

8.20 am Mill Park 
 Departs from the corner of Mayfield Dve/Plenty Rd travels around 
 Mill Park Dve, out Mayfield Dve into Plenty Road and into school 
 via Havelock Ave. 

8.20 am Norris Bank  
  Departs from the corner of Oxley Ave/Plenty Rd, travels via 
  Oxley Rd, Tasman Dve, Taunton Dve., down Plenty Rd into  
  McLeans Rd., turns into  Settlement Rd., Plenty Rd., then to 
                   school via Havelock Ave. 
 

Afternoon Service 

3.25 pm Norris Bank  
Reverse of above route. 

3.25 pm Mayfield Drive Run 
This bus will travel to Bundoora Tram Terminus/Shops, and then 
to Mayfield Drive, Mill Park Drive, Doomben Drive, Childs Road.  

Mill Park North Run 
 This bus will travel directly to Childs Rd and then to Redleap 
Avenue and Centenary Drive. 

 

Public Transport 

Train  Watsonia Station (Hurstbridge line); connects with Greenwood 
Drive Bus. 

Tram  Plenty Rd. Tram Stop at Greenwood Drive, 10 min. walk.  

Buses There are a number of local bus routes: 

Route 568  Watsonia Station to Kingsbury (along Greenwood Dve). 

Route 560  Greensborough Station to Broadmeadows (along Grimshaw St. 
- bus stop at Balaka  Place) 10 min. walk. 

Route 566  Greensborough Station to Lalor Station via Mill Park Stables 
(along Grimshaw St. - bus stop at Balaka Place) 10 min. walk. 

Route 563/4   LaTrobe University to Mill Park (along Plenty Rd.). 

Route 562  Regent Station to Whittlesea (along Plenty Rd.) 

 

Bicycle   Parking in locked bike-sheds is also provided. Helmets are 
compulsory. 
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9.  Parent Participation 

 
Parents are always welcome to be involved in our College.  We encourage 
communication between parents, staff and students through a variety of 
means: 
 

¶ Parent/Teacher interviews 

¶ Student planners 

¶ Student reports 

¶ Regular information-sharing and social occasions, such as barbecues,   
    morning teas, information evenings, working bees etc 

¶ Various committees e.g. Parents and Friends Association. 

¶ Informal discussions and telephone calls. 

 

 

Parents' & Friends' Association 
 
The Bundoora Secondary College Parents and Friends Association consists of 
parents and other interested people who are working actively for the welfare of 
students and staff and for the continual improvement of facilities within the 
College.  They positively support the College and its policies, and promote it to 
other parents and the general community. 

The Association encourages parents to become involved in the College 
community and activities such as working bees, organisation of the 
Presentation Ball, uniform sales and representation on the College Council. 
Funds are raised for scholarships and purchase of equipment for the College. 

Regular monthly meetings provide a channel for communication between 
parents and staff, and a forum for evaluation of ideas put forward by parents, 
staff or students. The meetings are open to any parent or guardian, and staff 
members are invited to attend. 
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College Council 

Bundoora Secondary College Council is responsible for setting policy and 
directions in relation to local curriculum issues, organisation, resources 
allocation, College budget and financial plans, maintenance and improvements 
to buildings, grounds and facilities, reporting to and communicating with the 
College community, and selection and employment of the staff. 
 

College Council sponsors a leadership camp that provides members of the 
Student Council with opportunities to develop their leadership and teamwork 
skills in an alternative setting. 

 

College Council Composition 

The composition of the Council, whose term of office is from April 1 to March 
31 of the following year, is: 
 
 6  parent members  
 5  DEET-employed members (including the Principal), and 
 4  co-opted members 
 
The 6 parent member positions and the 5 DEET member positions are to be 
filled through an election process, except for the Principal who is automatically 
one of the DEET members.  The co-opted members are, as the name implies, 
filled by co-option to the Council. 
 
Elections for half the members are held before 31st March each year.            
All members hold office for two-year terms.  The College always welcomes any 
expressions of interest by parents or members of the College community in 
being involved in any way with the management tasks. 
 

Committees of College Council 
 

The Council of Bundoora operates through a Committee system as a means of 
carrying out its various functions.  These Committees are made up of 
Councillors and seconded members with membership reflecting parent, 
teacher and student views in any policy developments and recommendations 
that are made to Council. 
 
The following Committees operate ï 
 

Facilities 

Finance          

Education         

Community and Public Relations 

 

Other ad-hoc Council Committees are formed as the need arises. 
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10. College Standards 

 

Discipline and Welfare  

Welfare and discipline are closely related.  A student's well being is usually a 
pre-condition of a happy and successful time in College.  An environment that 
is pleasant, caring and supportive will encourage co-operation between the 
students themselves and between students and their teachers. 
 
A College needs agreed rules and procedures so that all members of its 
community know what is expected of them and are confident that their rights 
will be protected. 
 
Most students at the College accept responsibility for their actions and are 
motivated in their behaviour by common sense rather than by a fear of being 
"caught" or punished.  However, all communities need to provide appropriate 
punishments for deliberate breaking of their rules.         This College has an 
established Welfare/Discipline Policy that includes comprehensive detail 
regarding the rights and responsibilities of students, teachers and parents, the 
code of behaviour expected of students, and the consequences of failure to 
meet that code. These are centred around the 5Rôs. 
 
The College aims to ensure that the rules, rights and responsibilities are known 
by all, and that the disciplinary measures that arise from the breaking of rules 
are handled in a fair and consistent way so that future relations between 
teachers and students are not damaged. 
 

The College Code of Behaviour includes the following expectations of its 
students: 
 

¶ Students have the right to learn without disruption from others. 

¶ Students should feel safe from interference and harassment from others. 

¶ Students and staff should be courteous to, and co-operate with, each 
other. 

 
Although there is no long list of requirements, a few specific and unequivocal 
rules do need to be stated: 
 

¶ Students shall conduct themselves in a responsible and considerate 
manner. 

¶ Dress and appearance shall reflect the College's uniform policy. 

¶ No aggressive behaviour towards others. 

¶ No foul or obscene language. 

¶ No discrimination based on race, sex, religion, appearance or ability. 

¶ No smoking or use of unprescribed drugs or alcohol. 

¶ No destruction or abuse of College or other people's property. 

¶ No leaving College grounds without permission. 
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Money & Valuables 

Parents are reminded that it is unwise for students to bring large amounts of 
money to College.  Valuable articles, such as radios and tape recorders, 
should not be brought to College.  Money or valuables that must be brought to 
College should be handed into the Office for safekeeping - the College cannot 
accept responsibility if this is not done. 

 

Mobile Phones 

1. The college does not see the need for mobile phones to be brought to 
school. 

 
2. Where a student brings a mobile phone to school: 

¶ The phone must be kept in the studentôs locker and not taken to 
class. 

¶ The school does not accept any responsibility for the phoneôs 
security. 

¶ Mobile phones in class, whether on or off, may be confiscated by the 
teacher and returned at the end of the school day. Repeated 
instances may require a parent collecting the phone from a 
coordinator/team leader. 

 
3. Students on camps or excursions are discouraged from using mobile 

phones during the period of the excursion or camp. 

 
Refer to the schoolôs Personal Electronic Devices Policy for greater detail.  
 

College Uniform 

Students are required to wear the prescribed uniform correctly and neatly 
whilst at, and travelling to and from the College. If, for some reason, a student 
cannot wear the full uniform, s/he is required to bring a note explaining the 
reasons to the Team Office, where a uniform pass will be issued. Students are 
strongly encouraged to have all their uniform items for each day. Girlsô and 
boysô pants are to be the traditional school trousers. Fashion styles such as 
stretch materials, flares and hipsters are not to be worn. Uniform should not be 
torn or altered. Pants should not be hanging below the heel and 
undergarments should not be visible. 
 
Students in the junior school, Years 7 ï 9 wear a slightly different uniform to 
the students in Years 10 ï 12. The requirements are on the following pages. 
Year 10 is a transitional year and students may move to the full senior uniform 
as they grow out of their junior uniform. Under no circumstances may students 
mix and match uniform colours. Uniform must be worn on all excursions.  
Students must wear hard shoes (not runners) in all practical classes for safety 
reasons.  Students in Years 11-12 are expected to wear the prescribed senior 
school uniform 
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Parents are requested: 

¶ To ensure that their child is able to wear the correct uniform at all times. 

¶ To make sure each item of clothing is clearly named. 
 
In cases where the purchase of uniform items causes genuine financial 
hardship, confidential assistance is available on application to the Student 
Welfare       Co-ordinator, the Team Leaders, the Assistant Principal or the 
Principal. 
 

Students arriving out of uniform must bring a note from parent/guardian 
explaining the reason - a pass will then be issued for that day only.  Students 
who are persistently óout of uniformô will be subject to detention or other 
disciplinary action. Parents will be contacted to resolve the problem.            
The College uniform policy is decided and reviewed by the College Council. 
Proposed changes must be referred to the College Council. 

 

College Uniform Requirements – Years 7 - 12 
 

¶ College dress or skirt 
¶ College navy shorts 
¶ College navy pants 
¶ College polo shirt or cotton skivvy(not a roll neck jumper) with emblem 

- Years 7 ï 9 pale blue 
- Years 10 ï 12 white 

¶ College cotton or woollen jumper with emblem 
- Years 7 ï 9 maroon 
- Years 10 ï 12 navy jumper 

¶ Black leather school shoes 
¶ White or black socks 
¶ Scarf ï plain navy or maroon  
¶ College jacket (navy, maroon, white) with emblem 

Note : The jumper and shirt must be worn in the correct combination. 

 

Physical Education /Sports uniform Years 7 – 12 

 
¶ College maroon polo shirt with emblem 
¶ College navy sport shorts or tracksuit pants with emblem 
¶ College jacket with emblem   
¶ Sports shoes 
¶ College rugby top 
¶ White school socks 

 

Uniform Suppliers 

The College uniform can be obtained from:  
Box WearHouse:  218 Settlement Road, Thomastown, phone:  9464 7555. 
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